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Hacroamuil cTaHAapT ycTaHaB/IMBaeT obuie TpeGOBaHUA MO YYETY H XpaHe-
HHI0 KOHCTPYKTOPCKMX M TEXHOJIOTHYeCKHX HOKYMEHTOR (faniee — HOKYMeH-
Thl) M3OENHA BCEX OTpacilel NPOMBIILIEHHOCTH.

1. OBIIHE TPEBOBAHM#

1.1. CknapgpiBaHWe KOMHA IOKYMEHTOB NPOM3BOIAT B COOTBETCTBHH C MPH-
noXxeHHeMm 1.

1.2. Bce uMerommecs Ha NpeanpuATHA® NOOJTMHHUKH, NyGIHMKaThl H KOMHH
[OKYMeHTOB (Halee — MOMIMHHMKH, NyGITMKATHl M KONHH) MOMIEXaT yUery
XPaHEHHIO B COOTBETCTBHH C Pa3fi. 2 U NPHIIOKEHHEM 2.

2. YYET U XPAHEHME NMOAJIHHHHKOB

2.1. TlopNMHHKKH, NpHHUMAaeMble Ha XpaHeHHe, MOJDKHbI GbITh MPUTOIHBI
U1 MHOTOKPATHOTO CHATHA KOMMil (OTCYTCTBHE MPOPBIBOB, NOIKJIEHKH, NPO-
TEpPTHIX MeECT, HEYETKOCTb TeKCTa, INHMA), penporpaduueckoi obpaboTky # co-
orBeTcTBOBaTh TpeBGoBanuam [OCT 2.102—-68 u I'OCT 13.1.002—-80.

2.2. TlpH npHeMKe MOMIMHHUKOB 1A yueTa M XPaHEHMS NOJDKHBI [pOBe-
PATH:

1) KOMIUIEKTHOCTb KOHCTPYKTOPCKHX JOKYMEHTOB B COOTBETCTBHH CO CITe-
IMOPUKAUMAME WK APYTHMH JOKYMEHTaMH, B KOTOPBIX MEpPEeYUCIIeHBI cAaBae-
Mble NOMIJTHHHHKH;

2) KOMIUIEKTHOCTh TEXHOJIOrHYECKHX JOKYMEHTOB B COOTBETCTBUHM C MapIll-
PYTHOH KapTOH WIH OpYTHMH JOKYMEHTaMH, B KOTODBIX TepeurcCIIeHbl CliaBae-
MbI€ MOUTHHHUKH

* [Mon npennpuATHeM clefyeT NOHAMATh NPeANPHATHE WIIH Op FaHH3aLHIO.

H3nanue opuunansHoe flepenevara BOCNpelleHa -

* © MW3patenscTBO craHmapToB, 1988
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3) HayMuMe yCTaHOBJIEHHBIX NopnyMced U gat. IlpuumMMarh Ha XpaHeHHe JTOKY-
MEHTbI, HE HMEIoIie MTOANKCH NMIA, OCYIIECTBIIAIOMEr0 HOPpMOKOHTPOINB, Kpome
KapThl TEXHUYECKOTO YPOBHS M KayecTBa NPOAYKIIMH, He JONyCKaeTCs.

2.3. Bce nopjIMHHMKH, NPUHATHIE HA XpaHEHHE, PErHCTPHPYIOT B HHBEHTap-
HOH KHHre MOMJIMHHAKOB 110 popMe 1 B COOTBETCTBHHM C IIPUIIOKEHHEM 3.

2.4. KaxgoMy NOmMIMHHUKY NOKYMEHTA JIOIDKeH GBITh NPHCBOEH OJMH HMH-
BEHTapHBIH yoMep HE3aBUCUMO OT KOJIMYECTBa JIUCTOB.

Ha pmoxymente, cocTosiiieM M3 HECKONBKHMX JIACTOB, MHBEHTapHBIA HOMep
HAHOCAT Ha Ka>KIbIH JIKCT.

2.5. VlHBeHTapHble KHHTH QA PerucTpalMy HOMJIMHHUKOB U NMOCTYNAIOMIMX
OT APYTMX NpEnNpuATHH TyOIUKATOB CeyeT BeCTH OT/ACNbHO I IOKYMEHTOB
Ha U30eNUA OCHOBHOTO M BCIIOMOTATEIBHOTO NPOH3BOMCTBA.

Honyckaerca BECTH OIHY MHBEHTIApHYI0 KHUI'Y NJIA MOMLIMHHUKOB H AyOnu-
KaTOB KOHCTPYKTOPCKHX H TeXHOJIOTMYECKHX JOKYMEHTOB H OT/elIbHble HHBEH-
TapHble KHUTH 110 BU1aM M3LENHI (IM3€IH, BarOHbI, TPaKTOPHI, TYPOHHBI U T.R.),
IIPH 3TOM MHBEHTAPHbIe HOMEPA He JI0JDKHbI TOBTOPATHCS.

2.6. OnHOBpeMEHHO ¢ perucrpauyei NOWIMHHHKOB (B MHBEHTapHON KHHTe)
JOIDKHBI ObITh 3alONIHEHBI H COOTBETCTBYIOLIME rpadbl yueTa, paclOIOKEHHbIE
Ha Mojie IS MOJIIMBKH JIMCTa ITOJIMHHUKA.

2.7. Yuer NMONJIMHHAKOB MOJDKEH HPON3BOOMTLCA HAa KapTOYKaAX yuera 1o
dopmam 2, 2a, 26 u 2B, B COOTBETCTBHH C npwioxenuem 3. Ha kaxnpiit moxy-
MEHT, KOTOpOMY NMPHCBOCH UHBEHTApHBIA HOMED, HOIMKHA OBITh COCTaBMEHA OT-
AieJIbHast KapTOYKa yYeTa.

g npoexTHOH MOKYMEHTalMH, JOKYMEHTAUMHM BCIIOMOIaTEIbHOIO MPOU3-
BOJCTBA M eMHHUHOIO MPOM3BOMCTBA [IONMYCKAaeTCsl KapTOYKH ydyeTa HE COCIaB-
JIATD.

2.8. HomtMHHUKY KOHCTPYKTOPCKMX JTOKYMEHTOB CIIeqyeT XpaHHTh nodop-
MaTHO B NOpAAKE BO3pacTaHus 0D003HaYeHHHA JOKYMEHTOB B IpenesiaXx Kaxio-
ro (opMaTa ¥ KOIa NpeanpuATHa-paspaboTyuKa.

Jonyckaercs XpaHWUTh MOUIMHHUKH IO BO3pacTaHHi 0003HaueHHHl NOKY-
MEHTOB B lpefenax u3penus Ge3 yuera Gopmaros.

2.9. TlopnMMHHUKH TEXHOJIOTHYEeCKHX NOKYMEHTOB CIIedyeT XpaHHIb IO Me-
TomaMm 06paboTkH H cOopkH uanenns 6e3 yuyera ¢popMaTOB B MIOPAIKE BO3pAcTa-
HUA uX 0d03HavYenuii o T'OCT 3.1201—-85 B npeaeax kaxaoro Metofa o6pabor-
KH M cOOPKH U3[eNu.

Honyckaercsi XpaHUTh NOIMHHAKH KOMIUIEKTAMH M0 BO3pacTaHHIo 0603Ha-
YeHHUH KOHCTPYKTOPCKHX HOKYMEHTOB, YKa3aHHBIX B OCHOBHOM HafllMCH TEXHO-
TOrMYeCKHUX [JOKYMEHTOB.

2.10. INopgnuHHMKH, BBIOITHEHHbIE Ha JIMCTax MeHblUe opmara Al crenyet
XPaHUTb B Pa3BEPHYTOM BHAE.

IomnMHHNKH, BBINONIHEHHBIE Ha JMcTax ¢dopmata Al u 6orlee, pexoMeHayeT-
CS XpaHHTh CBEPHYTBIMH Ha CKaJIkaX WM B Pa3BEPHYTOM BH/E.

2.11. Hop/IMHHUKH aHHYJIHPOBAHHBIX M 3aMEHEHHBIX JOKYMEHTOB cliefyeT
XpaHUTh OTHENIBHO OT [eHCTBYWIUUX NOUTHHHHUKOB M MX AOIYCKAEICA CKIIAMbI-
BaTh Ha popmatel A4 1 A3 B COOTBeTCTBHH C NPHIIOXKEHHEM 1.



rocCT 2.501-88C. 3

3. BOCCTAHOBIJIEHHE TNMOAJIUHHHKOB

3.1. TlomMMHHUKY, NpHUIeNIIHe B HETOMHOCTb WJIM YTEPSHHBIC, HOJKHbI
OBbITb BOCCTaHOBTIEHBI.

BoccraHOBIIEHHDIH TOAJIMHHUK MOXeT GbITh U3rOTOBJIEH TOJIBKO MOCIE COC-
TaBJIEHHs aKTa O CHMCAHHMU MPHIIEAIIETO B HETOIHOCTh WIH YTEPSIHHOIO MO/ITHH-
HHKa.

3.2. BoccraHoBneHHble NOMJIMHHHKH MIEACTBYIOT Ha INpaBaXx 3aMeHEHHBIX
HOTUHHUKOB.

B BoccTaHOBINIEHHBIH TMOMWTHHHUK [OMKHBI GbITh BHECEHBI M3MEHEHUA B COOT-
BETCTBUM CO BCEMM M3BEILIEHUAMH, BBITYIIEHHBIMH IO MOMEHTA €ro BOCCTAHOB-
JIEHUs.

3.3. BoccranoBnenve NOANMHHMKOB OOJDKHBI NPOU3BOIUTb: penmporpadu-
YECKHM CIIOCOOOM, BpPYUHYI0, NepeneyaTkoi Ha NHIIYmIEH MalIMHKE WIIH C NO-
mMoluusio IBM.

[TonnuuHKMK, BOCCTaHOBIICHHBIR BPYUHYI0, IO CBOEMY TEXHHUECKOMY COfIED-
XaHUIO [OJDKeH MPEefCcTaBJIATh TOYHYH KOIMI BOCCTaHABIIMBAEMOrO IMOMJIMH-
HMKa.

3.4. B nonnuHHMKe, BOCCTAHOBIIEHHOM BPYYHYIO,HE [IOJDKHEI GBITh BOCIIPO-
A3BeJIEHBl PasMephl, HaKMCH, rpaduueckye U306paXKeHHA U T. M., 3aYEPKHYTHIE
[0 H3BeleHUAM 00 H3MEHEHMH B NOIMHHMKe (WIM KOIMH), ¢ KOTOPOro CHH-
MaeTCst BOCCTAHOBJIEHHBIN MOAJIMHHUK .

B BocCTaHOBIEHHOM ITO/UTHHHUKE He HOJDKHBI GbITh BOCIIPOU3BEIEHBI TAKKE
HOpAAKOBBIE HOMEPA U3MEHEHHIi U BbIHOCHBIEC JIMHUM K HHM, HaHECeHHbIe paHee
B CBSA3M C NPOU3BEJCHHbIMH H3MEHEHHAMH,

3.5. B tabnuiy n3MeHEHHUH MONJIMHHAKA, BOCCTAHOBIIEHHOTO BPYYHYI0, JOJIK-
Ha GbITb IIepeHeceHa 3aMCh TOJIBKO O NMOCAeNHEM H3MEHEHHH.

IIpy BOCCTaHOBIIEHMM NMOUIMHHMKA ¢ JOKYMEHTOB Ha [BYX M 6olee JIMCTax
MOpANKOBBIE HOMepa H3MEHEHMH, O0O3HaueHUsi M3BeLIEHWH 00 M3MEHEHHH H
ApyTHe [aHHble IOCIEeIHEr0 U3MeHEeHUsA KaXKIOTO JIMCTA BOCCTAHOBJICHHOTO MOJI-
JIMHHKKA [OJDKHBI ObITh NMPOCTABJICHbI Ha OCHOBAHUM UMEIOIMXCS 3alTuceii B Ta6-
JIMLIE H3MEHEHHH Ha JAHHOM JIMCTEe BOCCTaHABIMBAEMOrO JOKYMEHTA,

B nucre perucTpanyu U3aMeHeHHst BOCCTAHOBIIEHHOTO MOMIMHHUKA [HOJKHBI
OBITH BOCIIPOM3BE/IEHbI JTAHHbIE, OTHOCAILMECH KO BCEM paHee BHECEHHBIM B 3TOT
MIOKYMEHT U3MeHEHUAM (HAUMHAA C IEPBOro U3MEHEHH) .

3.6 BaaMeH MOmTMHHBIX MOGMMCEH, BU3 U AT, UMEIOLUMXCA Ha HOMJTHHHUKE
(B TOM uMclle Ha IOJie AJIA MOJLIMBKH M JIUCTE PErMCTPALMM U3MEHEHHIT) , B BOC-
CTaHOBJIEHHOM TMNOMJIMHHMKE, HU3TOTOBIISIEMOM BPYUHYIO, B KpPYyITBIX cKOOKax
AomkHo Gb1Th HanucaHo: ,, (Tlommucy) " u ,, (Hara) ™.

[IpK M3roTOBNIEHUH BOCCTaHOBJIEHHOTO MOAJIMHHMKA C PaHEE BOCCTAHOBIIEH -
HOTO MNOJIMHHHKA (WIM CHATOM C HEro YYTEHHOH KOMHH) HMEILIYIOCA Ha
MOCJIEIHEM HAJTIIMCh O BOCCTAHOBJIEHHH NOAJIMHHUKA IONYCKAETCA He BOCIPOM3-
BOJIUTH.

3.7. BoccTtaHOBNEHHbIE TIOMJTHHHAKH [MOIKHBI GBITh NOONHUCAHBI OTBETCTBCH-
HBIM JIML{OM MO yKa3aHUI0 PYKOBOIMTEJIsl MOAPA3[eJIEHUs ,BbINYCTUBIIErO MOMI-
NMMHHUKY WIK Begyuiero HabnioaeHue 3a U3roToBIeHUEM U3JIeIHs,
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Hanmuce, mopgTsepxpamoiyio NpaBWIBHOCTh BOCCTAHOBJIEHHOrO MOLIHHHH-
Ka, CllelyeT BBIMOJIHAT, TYUIbI0 HJIM MaUIHHHBIM CIOCOGOM Ha HOJMe A Iof-
UIMBKH TOKYMEHTa, HapHMep:

,, BOCCTAHOBJICH C MOJIMHHKKA.,

Bepuo: (moamuce, dpammtus u nara) .

,,BOCCTaHOBJIEH C KOIHUH.

Bepno: (mogmucs, bammwrus U nara)”.

3.8. B BepxHem IPaBOM YTy MOJIsi KAXKAOTO JIMCTA BOCCTRHOBJIEHHOTO MOI-
JIMHHMKA JODKHA OBITh HaONNCh TYILBIO WIIM JOJDKEH GbITh IMPOCTABJIEH ILTAMII:
» BoccTanoBeHHbIi MomTHHHUK NO . ” ¢ yKa3aHMeM MOpPAAKOBOrO HOMepa
BOCCTaHOBJIEHUA MAHHOTO JIMCTA IOAJIMHHMKA.

3.9. BoccTaHOBIIEHHBIH NOTHHHHMK JIOJDKEH HMETb HHBEHTapHbI HOMep BOC-
CTAHABJIMBa€MOro MOMIMHHHKA. O BOCCTaHOBIIEHMH MOKYMEHTA ZIOJI)KHa OBITDH
chenaHa OTMeTKa B MHBEHTAPHOH KHUTe,

3.10. Ha nomIMHHUKe MM KOIIMH, C KOTOPBIX NPOU3BOIMIIOCE BOCCTAHOBIIE -
Hue, ctasar mwrammn: ,,3AMEHEH BOCCTAHOBJIEHHLIM HOIJIMHHUKOM
N®.. .7 ¢ yKa3saHueM NOpANIKOBOTrO HOMepa BOCCTAHOBIIEHHS M JIaThl IPHHATHS
BOCCTaHOBJICHHOIO NOJIHHHHKA Ha XpaHeHHUe.

4. YYET NNPUMEHAAEMOCTH NOKYMEHTOB

4.1. YueT npHMeHAEMOCTH KOHCIPYKTOPCKHX [OKYMEHTOB CIIefyeT MpOH3-
BOJMTh B KapTOUKax ydYera 1o ¢popmam 2, 2a, 26 1 2B B COOTBETCTBUHM C IIPHJIO-
KEHHeM 3 WIHM Ha MAaIMHHBIX HOCHTENIAX HHGOPMAlLMK Ha OCHOBAHMH JOKYMEH-
T0B (Cneuu$pUKanuy U #p.), B KOTOPbIX B rpade 0603HAUSHMe 3aTMCAH AaHHbIH
(Y4MTBIBaEMBIA) TOKYMEHT.

4.2. YueT npMMeHsEeMOCTH TEXHONIOTHYECKUX JOKYMEHTOB CTIelyeT NpOM3BO-
IMTh B KapTOYKaX y4yera NpUMeHsAeMOCTH no ¢opmam 2 ¥ 2a no I'OCT
31201-85.

IIPHJIOXKEHHE 1
Pexomenoyemoe

CKIIAIBIBAHUE YEPTEXEH

1. JIuctel yepTexell Becex GoOpMAaToB clleyeT CKIIagbIBaTh CHauyana BOONb JIMHUH niep-
HEHIUKYNAPHLIX (IPOOOJNBHBIX), 4 3aTeM BJOJb JIMHMH MapaniensHeIX (IOMEpPevHbIX) K
OCHOBHOH HaJIIMCH.

2. JIMcThl yepTerxelt MociIe CKITAABIBAHMA JOJDKHBI HMETh OCHOBHYIO HALINCE HA JIMLE
BOM CTOpOHE CIIOKEHHOT'O NIKCTA.

3. JlucTe! yepTexeH CKIAMBIBAT B NOCKENOBATENLHOCTH, YKazaHHoH B Tabn. 1 u 2,
nudpamMH Ha THHMSAX cruGoB.

4. YCTaHaBNUBaKTCA CHEAYIOMME BUIBI CKITafbIBaHHS ;

1} B mManKH B COOTBETCTBHM ¢ Tab. 1; '

2) g HEMOCPENCTBEHHOro GPOLIOPOBAHHA B COOTBETCTBHH C Tabn. 2.
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Ipoodoaxenue taba. 1
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IHpoodoaxenue raba. 2
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TIPHJIOXEHHE 2
Pexomendyemoe

1. YYET U XPAHEHHUE KONHUHA OOKYMEHTOB

1.1. Komuu poKyMeHTOB, HPMHMMAeMbIe Ha XpaHeHHe, JOJDKHEL OBITh KOHTPACTHO OT-
meYaTaHel ¥ MMETh POBHEIR (OH 6e3 pa3HOLBETHOCTH, 3aTPYIHAKLUEH UTEHUE JOKYMEHTA.
Ha xommax monxHbl GbITh BocIpou3BeneHbl (6e3 MponyckoB) Bce MMEIOLUMECS HA NMONJIHH-
HUKe, NyGnMKaTe WIH OpMIHHANIC NUHAH, GYKBhI, IMGpHI 4 T. 1.

IIpy npHeMKe KOMMA NPOBEPAIOT HATHYHE BCEX JIHCTOB H KOMIUIEKTHOCTh NOKYMEHTa-
UMM B COOTBETCTBHH C CONPOBOHTENBHBIMH JOKYMEHTAMH.

1.2. Ha npepnpuATHM MOTYT XPaHMTh CJIAYIOIIME KONMU KOHCTPYKTOPCKMX H TEXHO-
JIOTMYECKUX NOKYMEHTOB :

1) apxuBnblie;

2) KOHTPOJIbHbIE;

3) pabouue.

1.3. ApxuBHBIE KOIDIH OTPaXKAIT COCTOSHHE KOHCTPYKUMHM WIH TEXHONOTHM H3JeIus
B NEPHONELI YTBEPXKAECHUA HX 3aKa3YMKOM, MepefayH NMOMTHHHUKOB MMpeNIIp UATUSM M3roTo-
BHTeNISAM, [IPEKPAILEHHs NPOM3BOLCTBA NAHHOM KOHCTPYKUMH U T. IL.

B apxuBHble KOIMH H3MEHEHHS He BHOCAT U aGOHEHTaM He BLIIAIOT, MX XPaHAT OTHEND-
HO OT OPYTHX KONUH.

Ha BugHOM MecTe manku (a1sfoma) U Ha JIMIEBO#H CTOPOHE KaXI0H apXHBHON KONUHU
craBaT wramn ,,APXUBHBIA DK3EMIUISIP”. Huxe wrramna YKa3bIBaIOT IPHUMHY M OaTy
TPUHATHS HA XpaHeHHe apXUBHOH xorMu. JlomyckaeTcs XpaHeHMe apXMBHBIX KONMHE B BUe
MHKPOQWIEMOB.,

1.4. KoHTponeHbIE KONMH CITYXaT AJISA CIPaBOK WIH CBEPKU JOKYMEHTAUMH, XpAHAT
MX OTHEBHO OT ApYTHX Konuit ¥ abOHEHTaM He BLIOAIOT.

Ha nuvieno#t CTOpoHEe KaXOOTO JIMCTa KOHTPONEHBIX KOMMH Ha BUIHOM MECTE CTABAT
urramn ,, KOHTPOJIBHBIA JK3EMIIJISAP” (3a McKiOMeHHeM KOHTPOJNLHBIX KOIMH THIOT-
Padexux ManaHuit M cOPOINOPOBAHHBIX TEKCTOBLIX NOKYMEHTOB, Ha KOTOPLIX LITaMIl CTa-
BAT TOJIBKO Ha 000X Ke H Ha THTY/IBHOM WIH NTepBOM JIUCTE) .

1.5. Ha nuueBo#t CTOpOHE KaXOoro NMcTa KOMHA NOKYMEHTOB, BhloeNeHHbIX [ocymap-
CTBEHHOH NpHeMKE JUIA KOHTpOJIS HPOM3BOJACTBA M NPHEMKH M3feNui, Ha BHIHOM MecTe
craBaAT wramn ,, IK3EMIUIAP I'OCIIPUEMKHU.

1.6. Yuer BpIDayd (OTCBUIKH) M BO3BpaTa KONMH BHYTPEHHMM M BHelUIHHM aloHeHTam
OPOM3BOLAT NO KAapTOYKAM Y4YeTa HOKYMEHTOB (opmsl 2, 2a B COOTBETCTBHMH C IMPHIIOXKeE-
HueM 3.

Boimauy ¥ yueT BO3BpaTa KONHIt BHYTpeHHHM aGOHEHTaM MOTYT NPOM3BOIMTE 1o abo-
HEHTCKHM KapToukam ¢opmsl 3, 3a B COOTBETCTBHH C NPHIAOXKEHHEM 3.

1.7. Konuy QOKYMEHTOB XPaHST KaK POCCHINBIO (MOJIMCTHO), TAK M BIIOXEHHBIMH B
HanKy WK, TP HEOGXOXMMOCTH, c6pOINIOPOBAHHBIMY B aAJILGOMBI.

Tpu xpaHenuH pocchinbio (MOMHCTHO) KOMHM CKIafhIBAakOT Ha dopmar A4,

Konuy, nomemaemsre B ans6oMBI ¥ MallkyM, CKIAAEIBalOT Ha (opMmaTht A4 umu A3 B
COOTBETCTBHH C IIPWIOXKeHHeM 1.

1.8. KomMy KOHCTPYKTODCKMX OOKYMEHTOB Ha M3feIMe yIJIafbIBAIOT B NANKA (alpb-
GomBl) B mpenenax M3gelvs WIH B mpeJeNiax PallMOHANBHO BHIGPAHHBIX COCTaBHEBIX yacTelt
U3Ienusn.

1.9. Konuu KOHCTPYKTOPCKMX OOKYMEHTOB Ha M3[eNHMs yKJIaABIBAIOT B [ANKH (alb-
Gompl) B cemyloweRt MOCIeqOBATENBHOCTH

1) cnenmbukauMs uapenus;

2) DOKYMEHTBl OCHOBHOTO KOMIUIEKTa H3[eNUA (B MOPAMKE 3alMCH UX B cleundUKa-
M) ;

3) cmeumMdUMKalUMM COCTABHBIX 4acTed U3AENMA U JOKYMEHTHI OCHOBHOTO KOMIUIEKTA
COCTaBHBIX yacTelt M3enus (B mopsAnke Bo3pacTaHUs 0603HayeHu#t) . JOXYMEHTEI OCHOBHO-
T0 KOMIUIEKTa COCTaBHBIX 4acTeH M3MIENIHs MOMEIA0T NocJie cCeuMPUKaALMHE B HOPAIKe HX
3aIMCcH B cieuudHuKaLim;
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4) ueprexH peTaneil, 3anMcaHHbIe B cCrielUHKaUMU OCHOBHOFO HU3[eJIMs,H BCeX €ro coc-
TaBHBIX YacTelf (B nopsAake Bo3pacTaHus 06o3HaueHMKit) .

Ecrmv Ha pgeranb (Kpome yepTexa) BhINYLLUEHbI OPYrHe HOKYMEHTBI, TO HX NOMELIAloT
MIOCTIC YepTeXKa AeTasielt (B NOPAAKE 3alkcH MX B cieUMpuKauuu) .

1.10. KomIuTeKT KOMM# TEXHOTOTHYECKHX TOKYMEHTOB yKIIaNbiBAalOT B MaNKu WM 6po-
UOpYyIOT B ankboMbI, IIpH 3TOM B ofHy manky (asbbomM) MOMeLIalOT BCE TEXHOJIOTHYECKHUC
AOKYMEHTHI, pa3paGoTaHHbie Ha OJHO M3MIENHUC MIIH HeCKOMBKO H3IENHI, WIH paluoHalILHO
BRIOPAHHYIO COCTABHYIO YaCTh U3METHA.

Tpu neoSxommmocTH, B ofHy Hanky (ansbom) fonyckaeTcs IOMeLIaTh TeXHOJOTWYEC-
KHe JOKYMEHTSI [10 OTAENBHbIM METOaM o6paboTKH U cGOpKH M3ENHs.

1.11. B ogHy nalky (ans6om) ykaambIBaioT He 6oJiee 200 JIMCTOB IO KYMEHTOB, IpHBe-
IEHHbIX K opmaty A4.

1.12. Ipu GonpllioM KOMHYECTBE JOKYMEHTOB MX Pa3leNAloT Ha YaCTH M YKIIablBalOT
B HECKOJIbKO Manok (ansbomoB). Ha 3TUkeTKaxX manok (annbomMoB) WX Ha UX o0NOXKax
YKa3bIBalOT HOMEp [aHHON 4acTH, ofluee KOJMUYeCTBO YacTel U HOMep 3K3IeMIUISpa MankHh
(ansboma) .

1.13. Jlonyckaerca B xkaxuaoll manke (ansbome) NMpenycMaTpUBaTh OMUCh, B KOTOPOI
MEPEYUCIIAIT, B MOCIENOBATENILHOCTH MX paclOJIOXNEHUs, Bce HaxonsdliMecss B HCH [OKY-
MEHTHI.

1.14. Ina texylie# paboThl MOAPa3NeNeHUIO, BINYCTHBIUEMY MOONHHHUKYU JOKYMCH-
TOB WIM Belylluemy HaGmioneHHe 3a M3TOTOBJICHHEM M3AENHs B NPOM3BOACTBE, BHIOENIAIOT
3K3EMIUTSP KOIMMil COOTBETCTBYIOUMX OKyMeHTOB. Ha IMUeBOH CTOpOHe KaXmoro JIMCTa
KOMHH (Mp¥ XpaHEHHU MX POCCHINBI) WIM Ha BHOHOM MecTe NankKM (anpboma) CTraBsT
wramn IK3EMIINAP KOHCTPYKTOPA” wnw ,,OK3EMINAP TEXHOJIOTA™.

1.15. Ha xonMsiX JOKYMEHTOB, 06 H3MEHEHHAX KOTODPBIX IMOCJIE BBICBIIKH afOHEHTOB
HE H3BelAT, cTaBAT wTamn ,,0b UIMEHEHHWHU HE COOBIMAETCA™.

1.16. B zampocax o BBICBUIKE JOKYMEHTalMH OT APYTHX NPEANpUATHH yKa3nliBaloT,
HeobXxomuMo sin 6path Ha yuer 3alnpauiBaeMy0 JOKYMeHTauMo OJid BHICBIIKH B JaibHEH-
eM U3BelUeHN !t 00 H3IMCHEHUSAX WY HET.

1.17. Konun noKymeHTOB, H3bAThIC H3 OOpaILCHUA BCIICOACTBHE MPEKPALUCHHUS IIPOM3-
BONCTBa M3[eNHH, a TaKxe KOMUHM IOKYMEHTOB, aHHYJTHPOBAHHBIX MJIU 3aMEHEHHBIX B CBSA3M
C BHCCCHUEM M3MEHCHHH, YHHYTOXKAIOT NOCIIe COCTaB/IeHUs aKTa 06 yHUUTOXXEHHH WITH OITHCH
KOIHHA.

2. YYET M XPAHEHHME KOMHUH NOKYMEHTOB [PYI'HX MPEAMPHUATHHA

2.1. Konuu HOKYMEHTOB, MOCTYNUBLIUX OT APYTUX NPEANPHUATUH, XPAHAT YIIOKEHHbI-
MM B NallKH WIU NEPEIUIETeHHBIMH B alIbGOMBI OTIENBHO N0 KAKAOMY MPENIPUATHIO, KOTO-
PbIM OHH ObUTY U3[aHBI WIM OTHENBHO M0 KAKIOMY H3IeNuio.

JIonycKaeTcs KOIMM XPaHUTh POCCHINBIO (IIONTMCTHO) CIIOXKEHHBIMH Ha opmar A4
Win A3.

2.2. B xaxpohn nanke (ansbome) HOMKH2 OLITH ONMKCH, B KOTOPOH NEPEYUCIIAIOT, B MOC-
JIEOOBATENIBHOCTY UX PACTIONIOKEHUs, BCE HAXOOALIMECS B Hell JOKYMEHTBI.

2.3. Konuy perucTpupyior B oTAensHON HHBeHTapHOR KHUre. Ha KaXMylo perucTpupye-
MYI0 KOTHIO (WIM KOMIUIEKT KONMHK) HAaHOCAT IUTAMII C yKazaHUEM MHBEHTApHOTO HOMEPa,
HOMepa 3K3eMIUIApa (IPH HAJIMUMK HEeCKOJIBKHX 3K3EMIUIAPOB) U [NATbl PErUCTPalLMH.

YKazaHHbIf WITaMI B nankax (anbbomax) cTaBAT Ha BUGHOM MECTE OMMCH, a TAKXKE Ha
ITHKETKE WIH B JIEBOM BepXHeM YTITy 0BTToXKH.

Ha xonufX, XPaHsIMXCS POCCHIEIO (MONUCTHO) , IUTAMII CTABAT B ICBOM BEPXHEM yI-
Ny KaxAOTo JUCTa HOKyMeHTa GopMarta A4 WiM JIUCTa [NOKYMEHTa, CIOXKEHHOro Ha ¢op-
mar A4,

2.4. Kommu yydTHIBAIOT B KapToukax yyera 1o ¢popmam 2, 2a, 26, 2B B COOTBETCTBHH C
MPHIIOKEHUEM 3.

2.5. KonMM ApyTMX NpenpUATHM XpaHAT B nopspke Bo3pacTaHus ofozHauenuh no
KaXaoMy Koay NpeanpUaTHs.

2.6. B cnyyae npeKpallieHust MPUMEHSEMOCTH YUTEHHBIX KOMUA Ha JaHHOM HpeAnpys-
THH JlepaTens MOIMHHUKOB CTaBAT B U3BECTHOCTD [UIA CHATHA HX C yueTa.
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MpumeyanHe. B KapToyke yyeTa JOKYMEHTOB YKa3bIBAIOT:

1) B rpade ,,Bun moxymenTta” dopmbl 2 — BHI NOKYMeHTa (NOIJIMHHUK, nyGnMKar
MITH KOIMs1) , KOTODLIH NPHHAT Ha YueT;

2) B rpade ,,PazoBrie Bpimaud’ ¢Gopmbl 2a — aGOHEHTHI, KOTOPEIM BBIJAIOT (BBICHI-
J1alT) KOIUI NoKyMeHTa co wramnom ,,O0b UBMEHEHWHW HE COOBHNAETCA™.

TIPHJIOXEHHE 4
Pexomendyemoe

OBPA3IIbl WITAMIIOB 1O YYETY U OBPANIEHUI0 JOKYMEHTOB

1. lltamne! npefHa3sHayaloTCs A1 yIPOLLECHUS HAaHECEHH A U JOCTHXEHNA OIHOTHIHOCTH
n300paxkeHus Hanmucel ¥ yKa3anuii, IpOM3BOIMMEIX B IOKYMEHTaX B nipolecce UX oOpatie-
HHSA, a TAKXE B HU3BElUICHHAX U B AOKYMEHTAX yuera.

2, Idramn,,3AMEHEH BOCCTAHOBJIEHHBIM MOIJIMHHUKOM Ne ..., ...r.” ¢
YKa3aHHeM NOPsAKOBOT'O HOMepa BOCCTAHOBIEHWSA MOMJIMHHMKA M [aTbl €ro BOCCTAHOBIIE-
HMs1 CTaBsAT HA NMOUIMHHUKAX, C KOTOPHIX U3rOTOBIIEHb! BOCCTAHOBIICHHbBIE [TOJIMHHHKH

3. Wramn ,,AHHYJIMPOBAH, 3AMEHEH..., uaseur. N ... oT ...r.” craBsr
(c yxa3zaHHem HOMepa, IaThl BBUIYCKA U3BEUICHNs M MOMIIMCH) Ha aHHYJIMPOBAHHBIX 110 U3-
BELUCHHMAM NOMNIMHHMKaX, AyO/IMKaTaX U KONMAX, a4 TAKXKe HA KapToukax yuera. [Ipu oTcyt-
CTBMHM 3aMEHBI CTaBST NPOYEPK.

4. Iitamn ,,JIPU HOBOM® KOHCTPYUPOBAHWMU HE INPHUMEHSATBH, B3AMEH
TMIPUMEHSTD . . . > cTaBAT HA OCHOBAHHHA COOTBETCTBYIOIUMX M3BEILEHMH Ha MOJI/IMHHAKAX,
Oyb6IHKaTaX M KOIMAX, KOTOPHIE HeJIb3A MCNONB30BaTh BO BHOBB pPa3pabaThIBaeMbIX H3Ie-
JIMSIX, 2 TAKXKE Ha KapTOUKaX yuera.

S, lramn ,,B3BAMEH ITOJJTMHHUKA® cTaBAT Ha JOKYMEHTAX IPU OTCYTCTBHH NO[-
JIMHHUKOB 3THUX AOKYMEHTOB.

6. Witamn ,,9K3. N° . .. > craBaT (¢ ykasaHHEM HOMEpA 3K3eMIUISpa) Ha MankaxX (aib-
6omax) KOMUH U HA OTHENBHBIX KOIMMUAX.

7. lWramm ,,MHB. N¢. .., OK3. N¢..., ... 1. ” CcraBaT (C yKazaHHEM MHBEHTAPHOI'O
HOMepa, HOMepa 3K3eMIUIspa M OaThl PerMCTpAuMM) Ha fankax (als0oMax) M OTAENBHbIX
KONHUAX IOKYMEHTOB ApYTHX NpeanpusTuil.

Honyckaerca Takke HCHONL30BATE 3TOT LuTtaMn (6e3 yKazaHUs HOMepa IK3EMIULAPA)
[IpH perucTpalMy o6pa3uoB WIsl THIIOIPadCKUX M3TaHHM U OpYTHX JOKYMEHTOB, XpaHsAIIMX -
CH Ha TPaBax MOOJIMHHHKOB.

8. Wrammer ,, KOHTPOJIbHLI DJK3EMIOAAP” u ,, APXUBHbIM JIK3EMIUIAP”
CTaBAT COOTBETCTBEHHO Ha KOHTPOJIBHLIX M apXUBHBIX 9K3eMIUTIpax KOMMA M Ha Mamkax
(ansbomax) xommit, litamn ,,KOHTPOJILHBIM J3K3EMIIJISIP” cTaBsT Takke HA KOHT-
POJIBHBIX 3K3EMIUISIPAX M3BELLUCHHH ¥ MPHIOXKCHUH K HUM.

9. Wrammer ,,IK3EMIUTIAP KOHCTPYKTOPA” u ,IK3EMIUIAP TEXHOIIOTA”
CTaBST COOTBETCTBEHHO HAd KOMNMSAX KOHCTPYKTOPCKHX M TEXHOJIOTMYECKHX NOKYMEHTOB,
BbIIaBaeMbIX Ui TEKyIUel paGoThl MONPA3AENEHHIO, BEINYCTUBIIEMY [MOIUTHHHUKH WIH Be-
Oymemy HabnioaeHue 33 U3TOTORIICHUEM HU3MEINH B MPOMU3BOACTBE.

10. ltamn ,,Ob UBMEHEHUU HE COOBIMAETCS” cTaBAT Ha KOOMAX TOKYMEH-
TOB, BbI1aBa€MBIX B IOpsAKe pa30oBOH Bbilaun 6¢3 BBICKUIKY B JAJIBHCHAILIEM H3BELIEHUH 06
H3MCHEHHH ITHX IOKYMEHTOB.

11, lilramn , OK3EMIUISIP TOCHPUEMKM™ craBsT Ha KOMMSAX JOKYMEHTOB M U3Be-
LeHnsaX 00 H3MEHEHHH M MpelBapMTENBLHBIX M3BelUCHUAX, BhlienseMbix ['ocynapcrBeHHON
HpHeMKe [UISl KOHTPOJIS MPOU3BOACTBA U NPUEMKH NMPO/Ly KIIMH,

12. HomyckaeTcs NpHMEHATh W LUTAMMB JAPYIMX BUOOB, YIPOWIAIOLMX HaHECEHHe
Hagnuce#t Ha JOKyMeHTax.
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